@ Time Tracker

A unique set of features are made available with small and mid-sized businesses (SMBs) in mind, making the application
simple to configure, easy to use, and highly affordable. Gain greater visibility into attendance behaviors without the overhead
of a more complex and costly system.

- Flexible, Reliable and Easy-To-Use

Tracking employee time and attendance behaviors and performance for most organizations can be a cumbersome task filled
with paper timesheets, manual calculations, spreadsheets, and dual data entry. Automatic data synchronization with most

third party payroll systems streamlines initial set up and ongoing maintenance of employee records, cost centers, and other
dynamic data.
Keep an Eye on Your Business
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Eva Amontis (0015) Mon 07/27 Tue 07/28 Wed 07/29 Thu 07/30 Fri 07/31 Sat 08/01 | Sun 08/02
Regular 32.00 | 0g:00= -2 | 08:30= - 02:20p | 08:12a - 05:56p | 07:42= - 04:36p | 08:01a - 05:00p
Overtii 2.64 150p - 05:
Swermme 2% 02:50p - 05:32p | ropa); .23 | Total: 8.40 [ Total: s.48
Calc Time e
Totak - Total: 8.53
George Allerton (0012)
Regular 20.68 [ Mon 07/27 Tue 07/28 Wed 07/29 Thu 07/30 Fri 07/31 Sat 08/01 | Sun 08/02
Overtime 1.70 | vacation £.00 | Vacation 8.00 | 06:02= - 04:14p | 08:09= - 03:15p | 03:00= - 03:35p
Vacation 16.00
——————————— |Total:  2.00|Total:  £.00 | Total: 3.70 | Total: 5.60 | Total: 5.08
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Total: 8.8

Based on access rights, managers are granted the

g ’ g g . (0005) Mon 07/27 Tue 07/28 Wed 07/29  |Thu 07/30[Fri 07/31 Sat 08/01 Sun 08/02
h . e . Bill Young (0001 pr———— W A P P
ab|||ty to view and/or ed|t |nf0rmat|on on a Company e re0s 09:09= - 05:15p | 09:12= - 05:32p | 09:02= - 05:06p 07:46a - 04:32p | 02:00p - 06:49p
Total: 8.10 | Total: .32 | Total: 8.07 Total: .77 | Total: 4.82

wide or individual level. They can view timesheets
from previous or future pay periods, and easily add
or change the order of columns within reports. By
remembering the previous state of a report, filtering
and sorting of data is simplified. Information can be exported in different formats including .csv, .xls, .pdf, .html, .xml, and
select summary email notifications can be sent automatically at designated times or intervals.

Previous
G Screen ECI”'

Screenshot: Detailed Hours Overview

- Improve Accuracy

Whether via the Internet or through one of the many data collection devices available, data can be collected in real-time or in
a store-and-forward (polled) manner, depending on available connectivity. If taking advantage of web-based data collection,
restrictions can be enabled within an employee’s timesheet to prevent punches from outside designated IP addresses. Based
on specific work environments and type of usage, a variety of employee time entry options are available:

Tracking time and attendance in a centralized dashboard enables employees and managers to review hours, comments or
reason codes for late or missing punches, and address other exceptions. Based on company policies, restrictions may be
placed on early punches and unauthorized overtime, and rounding rules can be automatically applied. In the event an
employee leaves a message or note, or a record is added, changed or deleted, audit details provide the user’s name along
with a date and time stamp.




@ Time Tracker

- Increase Efficiency

Job costing offers the ability to track work time and expenses
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(i.e.bonuses, tips, etc.) against pre-defined cost centers. Each TE— — @
. . . alculate ime summary: My Defaul
of the available user-defined cost centers allow for a virtually
unlimited list of positions, departments, locations, etc. Time Entry Dates: | Calendar Range [ [This Month -
|Ilun||l!n-50nl’ag-l|35 ‘VI 10Rcws|
Putting job costing to use, managers can simply run a report - 000 et wemm 5 .
. . . 4 Employee Id 2 First Name + Last Name % Total Work®* 3 Regular® 3 Overtime
to detgrmme the amount of.tlme and money being spent on —= e | | o | | oo | | o
a location, department, project, etc., allowing for greater [ [ [ o I [
accuracy when projecting costs. Department: Support
0015 Eva Amontis 16.50 16.50 -
0009 Tom Bazllister 76.00 55.75 8.50
Job costing is simply the ability to track work time and b Tatet { Demartments semmort) freaver e e 2
expenses (i.e. bonuses, tips, etc.) against a pre-defined 130.29 145.97 14.02
labor bucket. With this application three labor buckets are DepssbmemtiBidar e i v -
. . e eorge erton . o B
available, and under each bucket there is the ability to 0015 Eva Amontis 37.83 37.83 -
create an unlimited list of departments, locations, etc. e E — s ==
Sub Total ( Department: BizDev )
65.13 60.43 1.70
D rtment: Admin
‘9300'1“2' George Allerton 83.76 84.21 3.05
Rather than sorting through paper timesheets, spreadsheets, a°l°15 Eva Amontis s1.81 8.17 2.64
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and e-mails, the Time Collection Overview saves managers

time by providing: Screenshot: Calculated Time summary

Who’s Missing Punches?

Hello System Administrator

Time Collection Overview @@_TI
Incomplete
Time Unprocessed
Entries Punches Punches = Empl Regular Overtime Vacation = Notes
Today 2 = S 36.47 1
Yesterday 1 47 17 37.50 6.57 0
Current Pay Period 3 33 18 159.47 15.43 12.00 1
Prev. Pay Period 158 36 147.00 14.08 2
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